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JOB 
SPECIAL PROVISION 

 
 

A.  DBE Prompt Payment Reporting JSP-24-05A 

1.0 Description. 

1.1 This provision will only apply to contracts that have a Disadvantaged Business Enterprise 
(DBE) goal greater than 0% and have at least one DBE subcontractor. 

1.2 MoDOT monitors the payments made by prime contractors and subcontractors to DBEs for 
compliance with DBE payment monitoring rules as outlined in 49 CFR 26.37. To facilitate this 
monitoring, MoDOT requires prime contractors to report their remitted payments to DBEs and 
subcontractors to report their remitted payments to lower-tier DBEs. 

1.3 Tracking of DBE payments are made through the Signet™ application (Signet). Signet is a 
third-party service, supported by the vendor, for usage by the prime contractor and all 
subcontractors. Signet is only a reporting tool; it does not process financial transactions. MoDOT 
does not provide direct technical support for Signet. Information about Signet may be found at 
https://signet-help.zendesk.com/hc/en-us. 

1.4 Upon completion of the first pay estimate on the contract, Signet will automatically send an 
email to the prime contractor prompting registration. The prime will be required to pay a one-time, 
fixed fee of $1,000 for this contract directly to the Signet vendor. Use of Signet to track DBE 
payments will be available for the life of the contract, regardless of the contract value, contract 
duration, number of subcontractors, or payments reported. No additional fee will be charged to 
subcontractors that are required to report payments or DBEs that are required to verify payments 
through Signet. The contractor may also, at no additional cost, report payments through Signet to 
subcontractors that are not DBEs. 

1.5 After each estimate, when contractor reporting of payments is complete, the subcontractor 
will receive an email notifying them of the payment and requesting verification of the reported 
payment. A subcontractor that has not completed registration with Signet will be prompted to do 
so at this time. 

1.6 Users will be set up automatically based on information in MoDOT’s vendor list. Additional 
users under each contractor may be added once registration has been completed within Signet. 
The current vendor list can be found at https://www.modot.org/bid-opening-info. 

1.7 For purposes of this requirement, payer is defined as the prime contractor or subcontractor 
that reports a payment in Signet to a vendor that is either a subcontractor, trucker, manufacturer, 
regular dealer, or broker. Payee is defined as the vendor that receives notification of payment 
through Signet from the prime contractor or a higher-tier subcontractor. Payment is defined as 
issuing an Electronic Funds Transfer (EFT) or mailing a check to a payee. 

2.0 Requirements. Payers must report remitted payment to DBEs within Signet, for work 
performed by the DBE subcontractor, DBE trucking, materials supplied from a DBE manufacturer, 
dealer, or broker, as well as a return of retainage (and/or other amounts withheld), within 15 
calendar days. 

https://signet-help.zendesk.com/hc/en-us
https://www.modot.org/bid-opening-info
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2.1 Prime contractors must report remitted payments to DBEs within 15 calendar days of each 
payment it receives from MoDOT. Prime contractors must also report payments to non-DBE 
subcontractors if that subcontractor is making payment to a lower tier DBE subcontractor, trucker, 
manufacturer, regular dealer, or broker. 

2.2 The payer must report the following information within Signet: 

a. The name of the payee. 
b. The dollar amount of the payment to the payee. 
c. The date the payment was made. 
d. Any retainage or other amount withheld (if any) and the reason for the withholding (if 

other than retainage). 
e. The DBE function performed for this payment (e.g., contracting, trucking, or supplying 

as a manufacturer, dealer, or broker). 
f. Other information required by Signet. 

The payer must report its return of retainage (and/or other amounts withheld) in separate, 
standalone payment entries (i.e., without being comingled with a payment for work performed or 
materials supplied). 

2.3 In the event that no work has been completed by a DBE during the estimate period, such that 
no payment is due to a DBE subcontractor, trucker, manufacturer, regular dealer, or broker, then 
the prime contractor will mark payment complete within Signet, and no other payments are 
required to be reported. 

2.4 Each subcontractor making a payment to a lower-tier DBE must report remitted payments 
within Signet, as detailed in Section 2.2, within 15 days of receipt of each payment from the prime 
contractor. 

2.5 DBE payees must verify in Signet each payment reported by a payer within 15 calendar days 
of the payment being reported by the payer. This verification includes whether the payment was 
received, and if so, whether it was as expected. 

3.0 Basis of Payment. A fixed cost of $1,000 will be paid on this contract for the required software 
to report payments to DBEs through Signet. Regardless of the number of projects in a contract, 
a single payment will be made under item 108-10.00, SIGNET DBE REPORTING, per lump sum. 
The engineer reserves the right to underrun this item for any reason. Any additional costs for 
registration, software, usage, time, labor, or other costs will be considered incidental and no direct 
payment will be made. 


